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You are hereby requested to respond to the following Request for Proposals by 12:00 Noon, 
PDT on June 17, 2022. Proposals received after deadline(s) will not be accepted. 

PART I - GENERAL INFORMATION 

Introduction 
Lane County is an Equal Opportunity Employer and the Lane County process of contracting is 
built on the principles of equity, consistency and understandability.  
Lane County, through the Department of Health and Human Services, is seeking respondents to 

a Request for Proposals to deliver the Wildfire Recovery and Resilience Account (WRRA) 

program. WRRA is made possible through State funding for housing recovery from the 2020 

Labor Day wildfires.  

The contract period for the WRRA program is anticipated to be July 1, 2022 through June 30, 

2023. The contract for these services is currently one time funding, but services may be 

renewed up to an additional two fiscal years depending on availability of funds.  

Appropriate accommodations can be made upon notice for individuals with disabilities who wish 
to respond. 

Contract Requirements 
A. The contractor must operate the program independently and not as an agent of Lane

County. Proposals will be accepted from one provider or a consortium of providers, for
one or both of the requested service types. A proposal from a consortium must indicate who
will be the lead agency contracting with Lane County for these services and responsible for
subcontracting and managing the services provided by the other consortium agencies.  One
joint proposal from each consortium will be required.

B. The contractor must comply with all applicable federal, state, local statutes, and rules
governing the operations of the program, including, but not limited to the following:

1. The Americans with Disabilities Act of 1990, 42 USC 12101 et seq. as well as ORS
30.670 through 30.685, ORS 659.425 and ORS 659.430, and all rules and regulations
implementing those laws.

2. Federal Code, Title 5 USCA 7201 et seq.: Anti-discrimination in
employment

3. 3. ORS 659.010, 659.015, 659.020 and, 659.030: Enforcement of Civil
Rights

Upon request, information will be provided to assist in locating copies of these rules. 

C. Contractor must comply with the following:
1. All contract requirements concerning the provision of insurance must be met. This

may include comprehensive liability with Lane County named as additional
insured, professional liability, fidelity bonding and workers' compensation coverage.

2. Automobile insurance with Lane County named as additional insured is required if
clients are transported or a vehicle is used in conducting agency business under
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the contract. Professional liability insurance is required if services are provided by 
licensed staff.  Insurance requirements are outlined in Exhibit H of Lane County 
contract. 

D. All furnishings, equipment and materials exceeding $300 in value purchased with funds
from this contract will belong to Lane County, and shall be returned to Lane County at the
end of the contract, in as good condition as received, reasonable wear and tear
accepted.

Proposal Preparation and Submission 
A. Proposers are responsible for reading and understanding all portions of the solicitation

documents, including attachments and addenda, if any, and to include all requirements
in their proposal. To be responsive, proposals must be made in writing, and address
requests for information contained in the RFP. Proposals must be submitted in the
required  form  and  containing  all  required  documents and responses, be signed by the
proposer or its authorized representative, and submitted in the manner and number
described in the RFP.

Each must be an “equal opportunity employer” willing to comply with all applicable 
provisions of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act 
of 1972 (see 42 USCA 2000), all regulations there under (see 41 CFR Parts 60 and  
60-1), Executive Orders 11246 and 11375 and all Oregon statutes and regulations
regarding employment.

B. Proposals submitted in response to this RFP become public records under Oregon law
and, following contract award, will be subject to disclosure to any person or
organization that submits a public records request. Proposers are required to
acknowledge that any proposal may be disclosed in its entirety to any person or
organization making a records request, except for such information as may be exempt
from disclosure under the law.

Each proposer must clearly identify all information included in its proposal that is 
claimed to be exempt from disclosure. If the County receives a records request, 
including subpoena, covering information the proposer believes is covered by an 
applicable public records exemption, it is the proposer’s responsibility to defend and 
indemnify the County for any costs associated with establishing such an exemption. 

C. Proposals must be received by the time and date stated for receipt in the RFP. To be
considered, proposals must be submitted in the form and manner stated in the RFP
complete with a Proposer's Certification Form signed by the proposer or its authorized
representative, responses to all criteria and requirements included in the RFP, other
documents required to be submitted, if any, and contain the number of copies required.

D. By  submitting  a  proposal,  proposer  acknowledges  that  the  proposer  has  read and
understands the terms and conditions applicable to this RFP, and accepts and agrees to
be bound by the terms and conditions of the contract, including the obligation to
perform  the scope of work and meet the performance standards.

E. A proposer may withdraw its proposal at any time prior to the deadline set for
receipt of proposals, and may deposit a new sealed proposal in the manner stated in
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the RFP. The County may release an unopened proposal which has been withdrawn to 
the proposer or its authorized representative. The County will not consider proposals 
received after the time and date indicated for receipt of proposals. A proposer may not 
modify its proposal after it has been deposited with Lane County, other than to address 
for minor informalities, unless the proposal is withdrawn and resubmitted as described 
above. 

F. Proposals will be received by Sr. Program Services Coordinator, Patrick Kerr, until 12:00
Noon, PDT, on J u n e  1 7, 2022. Proposals will be publicly opened immediately
following the time proposals are due. Proposals must be submitted to
Patrick.kerr@lanecountyor.gov.

G. The County may issue an addendum to modify or add to the terms of the RFP, or
to change the time or date for submission of proposals. Any addendum will be issued
by the County in writing not less than seventy-two (72) hours prior to the deadline for
receipt of proposals, and available on the County-Wide Bid Page.

Each proposer is responsible to verify for itself if any addendum has been issued 
prior to submission of its proposal; the County is not responsible to notify individual 
prospective proposers of the issuance of an addendum. The requirements or 
clarifications contained in any addenda issued must be included in the proposal 
received and will become part of any resulting contract. 

H. The County may reject any proposal not in compliance with all prescribed procedures,
requirements, rules, or laws, and may reject for good cause any and all proposals upon
the County's finding that it is in the public interest to do so. The County may also:

1. Issue  a  subsequent  Request  for  Proposals  for  the  same  or  similar goods or
services

2. Not award a contract for the requested services
3. Waive any irregularities or informalities
4. Issue  more  than  one  contract,  dividing  the  services  to  be  rendered  and  the

remuneration  to be paid
5. Accept the proposal which the County deems to be the most beneficial to the

public  and to Lane County
6. Negotiate with any proposer to further amend, modify, redefine or delineate its 

proposal.
7. Further question any proposer to substantiate claims of experience, background,

knowledge and/or ability
8. Waive the need for reference checks, based on current or prior experience with

and/or  knowledge of the proposer

I. The County will not examine any proposal prior to opening.  All p roposals submitted will be
opened publicly at the time, date and place designated in the RFP by Patrick Kerr, Sr.
Program Services Coordinator. Any proposal or modification received after the
designated deadline will not be opened or considered.

J. The proposals submitted will be open to public inspection after the issuance of notice
of intent to award, with the exception of certain information covered by an exemption to
disclosure.
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Proposal Evaluation and Award 
A. Proposals will be reviewed by the public officer for responsiveness to the minimum

requirements established by RFP, which include:
1. Submission of a completed Proposer's Statements and Certifications in the form

included in this RFP.
2. Compliance with procedures, public contracting laws, and the requirements of the

Lane Manual.
3. Proposal of any applicable preferences for goods and services that have been

manufactured, produced or performed in Oregon (ORS 279A.120), resident
bidders (ORS 279A.120), recycled materials (ORS 279A.125), or printing performed
within the State (ORS 282.210).

B. Proposals will be reviewed for qualifications and completeness by Patrick Kerr, Sr.
Program Services Coordinator.  Proposers must provide the following:

1. Information required by Proposal Content section of the RFP
2. Signed Proposers’ Statements and Certifications

C. The County will make the contract award based on RFP criteria and lowest price.

D. Mistakes discovered after opening where the intended correct statement or amount is
clearly evident or properly substantiated may be corrected. Where the intended correct
statement or amount is not clearly evident or cannot be substantiated by accompanying
documents, and where the statement or amount is material to determining compliance
with the minimum requirements of the RFP, the proposal may not be accepted. The
County reserves the right to waive technical defects, discrepancies and minor irregularities
and to not award a contract when it finds such action to be in the public interest.

E. The County will provide written notice of its intent to award to a given proposer or
proposers by June 22, 2022.

F. The County reserves the right to cancel a solicitation, or reject any or all proposals in
whole or in part when the cancellation or rejection is in the County’s best interests as
determined by the County. This includes rejecting any proposal not in compliance with all
prescribed public solicitation procedures and requirements, and for good cause, rejecting
all proposals upon a finding that it is in the public interest to do so.

If all proposals are rejected, new proposals may be called for in a new solicitation, or the 
proposals received may be considered with opportunity for supplemental submission. If 
there is partial rejection, the County may solicit supplemental information only from those 
proposers who submitted proposals, on the condition that it is unlikely that re-advertising 
would lead to greater competition. Patrick Kerr, Sr. Program Services Coordinator is 
delegated the authority to reject all proposals, prepare findings of best interests, and 
provide written notice of rejection of all proposals. 

Clarification and Protest of Solicitation Documents 
If a clarification is necessary, an addendum will be issued in writing not less than seventy-two (72) hours 
prior to the deadline for receipt of proposals, and available on the County-Wide Bid Page. The 
addendum may postpone the date for submission of proposals by a minimum of five (5) 
calendar 
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days. The requirements or clarifications contained in any addenda so issued must be included in 
the proposals received and will become part of any resulting contract. 

The apparent silence of the solicitation documents regarding any detail, or the apparent 
omission from the RFP of a detailed description concerning any point, means that only the 
best commercial or professional practice, material, or workmanship is to be used. 

A prospective proposer may protest the competitive selection process or provisions in the 
RFP documents if the prospective proposer believes the solicitation process is contrary to law 
or that a solicitation document is unnecessarily restrictive, legally flawed, or improperly specifies 
a brand name pursuant to the requirements of ORS 279B.405(2). Any written protest must be 
submitted to Patrick Kerr, Patrick.kerr@lanecountyor.gov by 12:00 Noon, PDT, on June 29, 
2022. 

Lane County will consider the protest if the protest is timely filed and contains: 
1. Sufficient information to identify the solicitation that is the subject of the protest;
2. The grounds that demonstrate how the procurement process is contrary to law or how

the solicitation document is unnecessarily restrictive, is legally flawed or improperly
specifies a brand name;

3. Evidence or supporting documentation that supports the grounds on which the protest
is based; and

4. The relief sought.

If the protest meets these requirements, the County will consider the protest and issue a decision 
in writing. If the protest does not meet these requirements, the County will promptly notify 
the prospective proposer that the protest is untimely or that the protest failed to meet these 
requirements and give the reasons for the failure. The County will issue its decision on the 
protest not less than three (3) business days before proposals are due, unless a written 
determination is made by the County that circumstances exist that justify a shorter time limit. 
If a proposer finds discrepancies or omissions in the RFP documents, or is in doubt as to 
their meaning, the proposer must immediately notify Patrick Kerr, 
Patrick.kerr@lanecountyor.gov. 

Protest Process 
A respondent to an RFP that submitted a responsive proposal, and is not selected for award, 
may protest  the  award  or  recommendation  for  award  of  a  contract  based on RFPs 
submitted. Any protest must be received by the County within seven 7 days of the notice of 
recommendation or intent to award or, if no notice is given, of actual award. 

Protests of award or intent to award will be considered by the Local Contract Review Board 
(LCRB), if the Board's action were required to award the contract. All other protests of 
intent of award will be considered by the County Administrator, or the Administrator's designee. 

A. Requirements for protest:
1. A protest of award of a public improvement contract must specify the applicable

grounds for protest set forth in OAR 137-049-0450(4)(c),  which  is hereby adopted
into this  rule.

2. All other protests of award must be in writing and specify the applicable grounds for
the protest as set forth in ORS 279B.410(1).

3. Any protest not in compliance with these rules may be rejected.
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B. Review and determination.
1. Upon receipt of a protest, the department must promptly notify both the evaluation

committee and the proposer recommended for award that a protest has been
received, and furnish each with a copy of the protest. Both the recommended
proposer and the committee may, within three 3 calendar days from the date the
protest was received, respond to the protest in writing.

2. After a protest has been received, the Department that issued the RFP must
prepare a written analysis of the protest and make a recommendation to the decision
maker as to appropriate action to be taken.

3. Contracts Requiring Board Action to Award. If the public officer determines
there is sufficient merit to reject proposals, the public officer may do so.  If, following
any action by the public officer, any portion of the protest remains, the LCRB must
be provided with, and may consider, a complete copy of the written record, and
any other evidence provided, at a public meeting. At the public meeting the LCRB
may, at the LCRB's discretion, allow the department that issued the RFP and the
appellant an opportunity to address the protest. The LCRB may affirm, reverse,
or revise an award, or may send the matter back to the Department for further
action, and must issue its decision by Board Order.

4. Contracts Not Requiring Board Action to Award. The County Administrator has
authority to reject proposals, or to affirm, reverse, or revise the award, or send the
matter back to the department for further action. The Administrator must deliver this
decision to the LCRB. If, within seven 7 days, the LCRB elects to review the
matter, the LCRB must be provided with and may consider a complete copy of the
written record, and any other evidence provided, at a public meeting. The LCRB
may affirm, reverse, or revise an award, or may send the matter back to the
Department for further action, and must issue its decision by Board Order. If the
LCRB does not elect to review the matter within seven 7 days, the Administrator's
decision will be final.

C. The procedures in this rule are mandatory to the extent they establish the time and
manner for protests to be submitted to the County, including that the protest be in
writing specifying the grounds and timely filed, and that there be a written response.
The other protest procedures above are directory, and failure to follow or complete the
action in the manner provided will not invalidate the County’s decision.

PART II - PROGRAM INFORMATION 

Program Description 

Lane County, through the Department of Health and Human Services, is seeking respondents to 

a Request for Proposals to deliver the Wildfire Recovery and Resilience Account (WRRA) 

program. WRRA is made possible through State funding for housing recovery from the 2020 

Labor Day wildfires. On September 7th, 2020, Holiday Farm Wildfire swept through Lane 

County’s McKenzie River area, with rooftop counts identifying 464 homes as having been 

damaged or destroyed, which does not include non-traditional housing that were lost. The 

overarching goal of the WRRA program is to support wildfire survivors to move into intermediate 
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or permanent housing that is affordable, acceptable, and safe. The length of the agreement for 

the WRRA program will be determined based on need for service and funding availability.  

This RFP seeks to fund a service provider to administer the Wildfire Recovery and Resilience 

Account (WRRA) program. Only one application will be selected, but service providers are 

welcome to submit joint/collaborative proposals.  

The Service Provider must have capacity to provide the following: 

 Administer rental assistance via Rapid Re-Housing and Homeless Prevention program
models to survivors of the 2020 Labor Day Wildfires through June 30, 2023.

 Collaborate with existing 2020 Wildfire Disaster Case Managers serving survivors in
Lane County.

 Incorporate Housing first, trauma-informed, and equity practices in planning and service
provision.

 Collect and enter program data into the Wellsky HMIS/CMIS ServicePoint Management
Information System.

 Optional: Support damaged housing reconstruction, installation, and incentives.

A detailed list of required services is described in more detail later in this RFP. 

Required Services, Activities and Documentation 
There are two major categories of eligible activities under WRRA: 1) Rental Assistance and 

Related Supports 2) Damaged Housing Reconstruction, Installation, and Incentives. The 

Service Provider is required to provide rental assistance and related supports. Damaged 

housing reconstruction, installation, and incentives are optional but highly encouraged. 

The minimum, required services under Rental Assistance and Related Supports include: 

 Review all incoming referrals for eligibility.

 In partnership with the participant’s Disaster Case Management, develop a housing
stability plan that reflects the participant’s barriers to housing and housing goals.

 Process housing rental costs (e.g., rent payments, rent deposits, and late fees) for units
that meet HUD’s Habitability Standards and meets the participants’ accessibility needs.

 Process requests for Manufacturing Housing Unit (MHU) or RV pad or lot rental space.

 Process utility payments and connection fees.

 Assist with moving costs.

 Assist with security, pet, and utility deposits and application fees.

 Complete a Duplication of Benefits to ensure WRRA funds do not pay for the same costs
for the same time period as other funding sources.

The following costs are also eligible under WRRAP: 

 Landlord Incentives (signing bonuses, payment of rental insurance on behalf of
participant, costs to repair damages incurred by WRRA participant not covered by
security deposit).

 Flexible assistance (supports that assist with achieving housing stability, may include
items such as furniture, household goods and supplies, assistance for items needed to
return to work.

 Damaged Housing Reconstruction, Installation and Incentives (costs for unit
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reconstruction, installation, and/or housing incentives). 
o Manufactured Home Incentives (funds to incentivize MHU and RV homeowners

to either stay in Oregon in temporary housing until permanent housing recovery
programs re available or to move to safer and more energy efficient permanent
housing).

o Manufactured Home Installation (gap funding to meet participants’ unmet needs
related to installing manufactured homes, such as transportation, site
preparations, installation, and meeting local, state, federal, park or site
improvement requirements).

o Repairs to MHU’s and Travel Trailers.
o Reconstruction (unmet reconstruction needs after insurance and other

duplicative assistance that are necessary for participants to re-occupy damaged
or destroyed structures).

Ineligible Uses of Funds: 

 Forced mortgage payoffs

 Refinance loans that have been drawn down from the Small Business Administration
(SBA)

 Acquisition of land

 Reimbursement of costs incurred prior to application for the program

 Repairing, reconstructing, or replacing homes that are located in a floodway

 Landscaping

Additional General Requirements 

 Program should ensure quality assurance processes are in place to evaluate

effectiveness and progress toward performance goals. Fiscal monitoring to ensure

efficient spend down of funds should be conducted no less than quarterly.

 Service Provider must develop and provide written copies of program rules, policies, and

procedures, including a participant grievance policy, service termination and denial of

assistance policy, confidentiality policies and procedures, and policies and procedures to

prevent and reduce the spread of COVID-19.

 Service Provider must maintain client files, either physically or electronically, that can be

made available to the funder(s) for monitoring purposes.

 The Service Provider must comply with all state and federal statues related to

nondiscrimination. The program must be open to all eligible populations regardless of

sexual orientation, gender identity, marital status, race, color, religion, national origin,

age, or disability status.

 Service Provider  must have a Limited English Proficiency document and plan for those

with limited English proficiency

Data Entry and Homeless Management Information System 

The WRRA project must participate in the Homeless Management Information System (HMIS) 

managed by Lane County. Participation is defined as entering all required data into the 

management information system in alignment with the local system policies and procedures. 

Required data includes, but is not limited to, household information, services provided, and 
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entry/exits to the project.  Service Provider is also expected to maintain client files, either 

physically or electronically, that can be made available to the funder(s) for monitoring purposes. 

Service Provider will also have access to Cognito Forms, a web-based platform to process 

referrals from Disaster Case Managers and other recovery organizations. 

Core Values and Standards 

This project will follow Housing First, Low Barrier, Harm Reduction, and Trauma Informed Care 

program standards as defined below. 

Housing First: Housing First programs focus on quickly moving people into stable, permanent 

housing and then providing the additional supports and services each person needs and wants 

to stabilize in that housing. Services are never mandatory and cannot be a condition of 

obtaining the housing intervention. The basic underlying principle is that persons are better able 

to move forward with their lives once the crisis of homelessness or housing instability is over 

and they have control of their housing. Supportive services focus on the acquisition of housing, 

income, health resources, skills and tools needed to: pay rent, comply with a lease, take 

reasonable care of a housing unit, and avoid serious conflict with other tenants, the landlord, 

and/or the police.  

Low Barrier: Low Barrier programs do not require persons to show they are ready for housing or 

meet preconditions. This includes participants not needing to demonstrate sobriety, engage in 

treatment, have employment, or have income to obtain program entry or for continued 

assistance. If participants meet the eligibility requirements they should be welcomed into the 

programs. Any rules should be based on safety and respect, as opposed to meeting specific 

criteria.  

Harm Reduction: In accordance with Harm Reduction principles this programs should not 

require treatment or sobriety. Contractor must seek to work with program participants to reduce 

the negative consequences of the person’s continued use of alcohol and/or drugs, or non-

compliance with medications. Programs utilizing a Harm Reduction approach do not terminate 

assistance based solely on a person’s inability to achieve sobriety or because of medication 

non-compliance. Efforts should include all possible approaches to assist the person to reduce or 

minimize their risky behaviors, while at the same time assisting them to move into, and stabilize 

in, permanent housing. Harm reduction is not intended to prevent the termination of a participant 

whose actions or behavior constitute a threat to of safety or lack of respect to other participants 

and staff.  

Trauma Informed Care: The program must incorporate Trauma Informed Care policies and 

procedures into their program design and delivery of services. Trauma Informed Care 

recognizes those assisted have experienced trauma as wildfire survivors and human beings. 

Informed services take into account an understanding of trauma in all aspects of service 

delivery and place priority on the trauma survivor’s safety, choice, and control. Trauma Informed 

Services create a culture of nonviolence, learning, and collaboration. Contractors must also 

develop sets of policies and procedures for educating and training staff on Trauma Informed 

Care practices and how trauma may adversely affect aspects of a person’s development. 
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Equity Lens 

The program policies and practices should be developed utilizing an equity lens in order to not 

perpetuate systematic discrimination against people who have been historically marginalized. 

An equity lens aims to recognize and continually seek to address disparities. 

Collaboration and Coordination 

Providers will be expected to work in collaboration and partnership with Lane County, as well as 

the broader disaster recovery system of care in the community.  

Training 

All staff must be trained and must have a level of expertise that is sufficient in working with 

highly vulnerable populations. At minimum, the following training is required for direct support 

workers: 

 Housing First Principles

 Trauma-informed care

 Diversity and Equity (various topics)

Performance Outcomes and Reporting 

All performance outcomes will be based on data entered into the HMIS (Wellsky). Service 

Provider will be expected to report on outcome progress no less than monthly including, but not 

limited to, the total participants enrolled in the program, demographic information of program 

participants. At minimum, performance outcomes will include: 

 Number of contacts with Participants

 Exits to permanent housing

 Exits that remained in permanent housing at 6 month follow up

 Exits to intermediate housing situations

 Prevention to Homelessness

In addition these performance outcomes, the Service Provider should work closely with Lane 

County representative to report on roadblocks/challenges and program successes.  

Fiscal Policies and Match 

All projects are required to adhere to Lane County fiscal policies as approved by the Human 

Services Commission.  

A minimum level of match is not required for the project(s) funded through this RFP. However, 

agencies may find they need to supplement the funding provided to ensure all requirements and 

client needs are met. Agencies are encouraged to secure additional match and leverage beyond 

the total funding provided by Lane County, as needed to implement an effective program. 
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Funding 
Funding consists of Wildfire Recovery and Resilience Account (WRRA) funding provided by the 

State of Oregon Housing and Community Services (OHCS) Department of approximately 

$1,992,206. 

Eligibility and Prioritized Target Population 

In order to be eligible for services, participants must meet the following minimum eligibility 

criteria: 

1. Eligible Housing Structure- participants must have resided in an eligible housing
structure at the time of the 2020 Wildfires, which includes one of the following types of
structures:

a. Single-family dwellings
b. Multiplexes (properties with more than one unit)
c. Townhomes
d. Manufactured Homes
e. Prefabricated and modular homes
f. Condominiums
g. RVs and travel trailers
h. Note: Participants who were experiencing homelessness and/or residing in one

of the conditions listed below at the time of the disaster are not eligible for any
under assistance under WRRA:

i. Sleeping outside without shelter or in tents.
ii. Second homes where the owner can live in their non-wildfire impacted

home.
2. Verified Wildfire Impact- Participants must be able to demonstrate they had a verifiable

residential impact resulting from the 2020 wildfires in Oregon, which can be established
by one of the following types of documentation:

a. FEMA approval letter or damage assessment detailing the damages to the unit
b. Approved claim from an insurance company
c. State or local government or non-profit damage assessment
d. Alternative documentation is allowable for participants who apply for rental

assistance and related supports only
3. Household Income at or below 80% Area Median Income

a. See https://www.hudexchangeinfo/resource/5334/cdbg-income-limits/ for
Lane County’s Area Median Income Limits by household size.

4. Plans to secure permanent housing in Lane County. Participants must be planning to
secure housing in Lane County, Oregon. Those seeking permanent housing outside of
Lane County will be referred to that area’s Community Action Agency.

Participants who are seeking assistance with damaged housing reconstruction, installation, and 

incentives, as well as support with Manufactured Homes, RVs and Travel Trailers, may need to 

provide additional documentation of ownership and damage of the structure. 

The WRRA program must comply with the eligibility and funder requirements by Lane County 

and Oregon Housing and Community Services (OHCS). Funders have discretion to change or 

update the eligibility criteria.  See attachment for the WRRA program Guidance Version 2.0 for a 

list of required eligibility documentation for participants.  
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Referrals and Prioritization 

In addition to meeting the eligibility criteria outlined, referrals to the WRRA program will be 

further prioritized as follows: 

 Priority 1: Households or individuals who meet the Category 1 of Literal Homelessness
because they are residing in ODHS wildfire sheltering (i.e. Bridges on Broadway, Fortify)
or are living in a place not meant for habitation (i.e. living in RV/Trailers with no access
to utilities).

 Priority 2: Households or individuals who meet Category 1 of At-risk of homelessness
and need stable housing to prevent them from becoming homelessness. At Risk of
homelessness is defined as follows:

o An individual or family who:
 Does not have sufficient resources or support networks immediately

available to prevent them from moving to an emergency shelter or
another place defined in Category 1 of the “Literal Homeless” definition;
AND

 Meets one of the following conditions:

 Has moved because of economic reasons two or more times
during the 60 days immediately preceding the application for
assistance; OR

 Is living in the home of another due to economic hardship; OR

 Has been notified that their right to occupy their current housing or
living situation will be terminated within 21 days after the date of
application for assistance; OR

 Lives in a hotel/motel and the cost is not paid by charitable
organizations or federal, state, or local government programs for
low-income individuals: OR

 Lives in a Single Room Occupancy or efficiency apartment which
there resides more than 2 persons or lives in a  larger housing unit
in which there resides more than one and a half persons per
room; OR

 Is exiting a publicly funded institution of system of care.

Referrals will come from Disaster Case Managers and other Recovery organizations. The 

Service Provider will be expected to work with eligible referrals, including 

individuals/households that are not currently connected with the Service Provider. The 

Service Provider will have access to web-based platform (Cognito Forms) to process 

referrals. 

Additional Program Information 
If applicants need additional information about any aspect of the program, questions and 
requests for information should be addressed to Patrick Kerr at 
Patrick.kerr@lanecountyor.gov. Requested information to the extent it is available, will be 
provided to any applicant. 
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PART III - CALENDAR OF EVENTS 

May 20, 2022……………………………… Request for Proposal Released 

May 27, 2022, 12:00 Noon, PDT……….. Deadline for Commenting on or Protesting 
Specifications Believed to Limit Competition 

June 14, 2022, 12:00 Noon, PDT……….. Deadline for submitting questions to 
Patrick.kerr@lanecountyor.gov 

June 17, 2022, 12:00 Noon, PDT……….. Proposals Due to Patrick.kerr@lanecountyor.gov 

June 22, 2022…………………………….. Notification of Review E-mailed 

June 29, 2022, 12:00 Noon, PDT……… Protests of Recommendations Due to 
Patrick.kerr@lanecountyor.gov 

July 12, 2022……………………………… Board of County Commissioners 

July 12, 2022……………………………… Contracts Awarded 

July 12, 2022…………………………….. Program Start Date 

PART IV- GENERAL INSTRUCTIONS 

1. All responders to the Request for Proposals must respond to all items requested.
Proposals which are incomplete or fail to include all items may be rejected.

2. In your responses, please follow the sequence of questions or documentation requested in
all sections of the Request for Proposals.

3. All proposals must be submitted as a single PDF document.
4. Responders may comment on or object to any of the specifications of the Request for

Proposals which they believe limit competition as outlined in the Clarification and Protest
of Solicitation Documents section of this RFP.

5. All protests of award must be filed within seven (7) calendar days after notice of the
decision was mailed pursuant to LM 20.730.
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PART V PROPOSAL CONTENT 

Required Services, Activities and Documentation 

Narrative Response 

1. Describe your agency’s previous experience providing services to wildfire survivors and

how it fits with your mission.  Be specific about experience working with those in shelter

situations.

2. Describe how you plan to operate the program in alignment with the required services

and activities. Be sure to address the following:

a. Staffing plan and program model design

b. Plan to coordinate and collaborate with Disaster Case Managers and other disaster

recovery agencies

c. Systems in place to be able to issue payments quickly for rental assistance and

related supports

d. Type of services you plan to offer, including any services that are listed as eligible

activities but not required

3. Please outline a complete estimated timeline of proposed activities including hiring of

staff, training, development of policies and procedures, and implementation start date

(anticipated by July 12).

4. Describe how the agency will work to reduce disparities in service accessibility and

outcomes for people who may live with disabilities, have limited English proficiency, and

may be part of historically marginalized groups such as LGBTQ+ youth and adults,

immigrants and refugees, and Black, Indigenous and People of Color. Give examples of

equity issues you have identified within service delivery and any changes the agency

has made in order to respond to the issues identified and better meet the needs of

diverse communities.

5. Describe previous experience utilizing the Homeless Management Information System

(HMIS). How will the agency ensure data entry and data quality expectations are met?  If

no direct experience, what other similar, relevant experience does the agency have?

6. Describe other resources, partnerships, and/or services that your agency would

contribute to this program and how they would positively contribute to outcomes for

individuals served.

7. Please describe your agency’s quality assurance and improvement practices and how

the program will ensure outcomes described in the scope of work are achieved.

8. Describe how your agency will incorporate equity, housing first, and trauma informed

care principles into program design and implementation.
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Budget 

Total amount to be made available for this project is $1,992,206. 

Please provide a full program services budget, which shows the full cost of operating the 

program for a period of 12 months. Please use the budget template provided and ensure all 

costs are eligible.  

A budget narrative, which includes: 

1. A listing of staff, including titles, utilized in the program, the specific duties of each staff

person as it relates to the budget and the methodology for determining the amount of

FTE charged to the program budget for each staff person.

2. A general explanation/justification of all non-direct service related program expenses.

3. A listing, including amounts, of all other non-Lane County funding that will be contributed

to the project, as well as a listing of any in-kind contributions committed to the project.

4. Any other clarification needed for the budget provided.

Providers must submit the following information with their 

application.  
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AGENCY NAME: 

PROGRAM AREA: 

Total Revenue 

Budget Item Budget Source All Other 

Personnel/Benefits Lane County 

Total Personnel $0 $0 $0 

Materials & Services 

Total Materials & Services $0 $0 $0 

Total Contract $0 $0 $0 
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RESPONDENT STATEMENTS AND CERTIFICATIONS 

(CONTRACT FORM D-2, 2020 EDITION) 

NOTE: this form is for use with RFQ and RFP responses only. For Bids, use Contract Form D-1. 

Respondent's Name: 

RFQ or RFP Title:     

RESPONDENT STATEMENTS 

Respondent's Offer. Respondent offers to provide the required goods or services in accordance 
with the requirements of the Request for Proposals (RFP) or Request for Qualifications (RFQ) 
stated above as stated in the enclosed response. The undersigned Respondent declares that 
Respondent has carefully examined the above-named RFP or RFQ, and that, if an award is made, 
Respondent will execute a contract with the County to furnish the goods or services required 
under the RFP or RFQ response submitted with this form. Respondent attests that the information 
provided is true and accurate to the best of the personal knowledge of the person signing this 
document, and that the person signing has the authority to represent the individual or organization 
in whose name the response is submitted. 

Respondent's Acceptance of Terms and Conditions. By execution of this form, the 
undersigned Respondent accepts all terms and conditions of the RFP or RFQ except as modified 
in writing in its response. Respondent agrees that the offer made herein will remain irrevocable 
for a period of 60 days from the date responses are due. 

Respondent's Acknowledgement of Public Records Law. By execution of this Form, the 
undersigned Respondent acknowledges that its entire response is subject to Oregon Public 
Records Law (ORS 192.410–192.505), and may be disclosed in its entirety to any person or 
organization making a records request, except for such information as may be exempt from 
disclosure under the law. Respondent agrees that all information included in this bid that is 
claimed to be exempt from disclosure has been clearly identified either in the Respondent 
Statement, or in an itemization attached hereto. Respondent further acknowledges its 
responsibility to defend and indemnify the County for any costs associated with establishing a 
claimed exemption. 

ADDENDA 
Respondent has received and considered, in the accompanying response, the terms of the 
following addenda, if any:   

CERTIFICATIONS 
By signing this Respondent's Certification form, Respondent certifies that: 

1. Certification of Resident Bidder Status. Respondent is _____is not _____ (check one)
a resident bidder, as defined in ORS 279A.120.
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2. Certification of Non-Discrimination. Respondent has not discriminated and will not
discriminate against a subcontractor in awarding a subcontract because the subcontractor
is a disadvantaged business enterprise, minority-owned business, woman-owned
business, a business that a service-disabled veteran owns, or an emerging small business
that is certified under ORS 200.055.

3. Certification of Non-Collusion. This bid is made without connection or agreement with
any individual, firm, partnership, corporation, or other entity making a bid for the same
services, and is in all respects fair and free from collusion or collaboration with any other
Respondent.

4. Certification of Compliance with Tax Laws. Respondent has, to the best of
Respondent's knowledge, complied with Oregon tax laws in the period prior to the
submission of this bid, including:

a. All tax laws of the State of Oregon, including but not limited to ORS 305.620 and
ORS chapters 316, 317, and 318,

b. Any tax provisions imposed by a political subdivision of this state that applied to
Respondent or its property, goods, services, operations, receipts, income,
performance of or compensation for any work performed, and

c. Any rules, regulations, charter provisions, or ordinances that implemented or
enforced any of the foregoing tax laws or provisions.

The undersigned, by signature here, acknowledges, accepts, and certifies to the 
statements and certifications as stated above. 

RESPONDENT 

Authorized signature Respondent’s legal name 

Name of authorized signer Address 

Title 

Date Federal Tax ID number 

CONTACT INFORMATION FOR THIS SUBMISSION 

Contact name 

Telephone number 

Email address 
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PART VI – CRITERIA FOR EVALUATION OF REQUEST FOR 
PROPOSALS 

Weight will be given to the below questions: (#1 X 3, #2-4 X 2) 
1. Describe how you plan to operate the program in alignment with the required

services and activities. Be sure to address the following:

a. Staffing plan and program model design

b. Plan to coordinate and collaborate with Disaster Case Managers and other

disaster recovery agencies

c. Systems in place to be able to issue payments quickly for rental assistance and

related supports

d. Type of services you plan to offer, including any services that are listed as

eligible activities but not required

2. Describe your agency’s previous experience providing services to wildfire survivors

and how it fits with your mission.  Be specific about experience working with those in

shelter situations.

3. Describe how the agency will work to reduce disparities in service accessibility and

outcomes for people who may live with disabilities, have limited English proficiency,

and may be part of historically marginalized groups such as LGBTQ+ youth and

adults, immigrants and refugees, and Black, Indigenous and People of Color. Give

examples of equity issues you have identified within service delivery and any

changes the agency has made in order to respond to the issues identified and better

meet the needs of diverse communities.

4. Describe how your agency will incorporate equity, housing first, and trauma informed

care principles into program design and implementation.

5. Program budget.
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Scoring Matrix 

Evaluation Criteria 

Poor/Unclear 

This is low competency 

work. Response is 

unclear, incomplete, or 

inadequate. 

Adequate 

This is medium 

competency work. 

Sufficient responses, 

some areas may require 

clarification. A few minor 

components may be 

unclear. 

Exceptional 

This is high competency 

exemplary work. 

Response is logical and 

succinct, leaving reader 

with no further 

questions. 

1.Describe your

agency’s previous

experience providing

services to wildfire

survivors and how it fits

with your mission.  Be

specific about

experience working with

those in similar shelter

situations.

Weight of score X 2 

Response is unclear, 

incomplete or necessary 

components of project 

description missing.  

1    2    3    4 

General description of 

agency’s previous 

experience. Unclear 

response of the 

following: program 

experience, with 

shelter(s), description 

type of services and/or 

model of program. 

5    6    7 

Clearly and succinctly 

describes previous 

experiences and 

mission.   Includes 

programs offered, types 

and description of 

assistance.  

8     9    10 

2.Describe how you plan

to operate the program

in alignment with the

required services and

activities.

Weight of score X 3 

Response does not 

demonstrate an 

understanding of the 

program. Unclear or 

missing specific services 

and activities 

components. 

General overall 

description of how 

proposal is in alignment 

with the required 

services and activities. 

Some missing or 

unclear response(s).  

Detailed, clear, and 

succinct description of 

how proposal is in 

alignment with the 

required services and 

activities.. Clearly 

describes detailed 

criteria, policy, how 
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1    2    3    4 
5    6    7 

project will provide 

services that are 

flexible, and participant-

driven.  

8     9   10 

a.Staffing plan and

program model design.

Weight of score X 3 
Missing, incomplete, or 

vague description of 

staffing plan and/or 

program model design. 

1    2    3    4 

Describes general 

overall description of 

staffing plan and/or 

program model design. 

5    6    7 

Description of staffing 

plan and/or program 

model design appears 

reasonable and 

appropriate in serving 

literally homeless youth. 

Clearly discusses how 

agency will provide 

services to wildfire 

survivors.     

8    9    10 

b.Plan to coordinate and

collaborate with Disaster

Case Managers and

other disaster recovery

agencies.

Weight of score X 3 

Unclear, insufficient, or 

missing description of 

services to be provided. 

1  2  3  4 

General description of 

services to be offered. 

Does not fully leverage 

with outside Disaster 

Case Managers and 

other disaster recovery 

agencies. 

         5   6   7 

Clearly and succinctly 

describes details of 

services to be offered by 

the project, as well as 

how the project will 

connect to other 

resources for services 

not directly offered. 

Concepts for leveraging 

resources for supportive 

services, outside 

Disaster Case 

Managers, disaster 

recovery agencies, are 

realistic and well-

developed. 

8   9  10 
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c.Systems in place to be

able to issue payments

quickly for rental

assistance and related

supports

Weight of score X 3 

Does not adequately 

address how or if 

systems will be in place 

to be able to issue 

payments quickly for 

rental assistance and 

related supports 

 or concept seems 

unrealistic.  

1    2    3    4 

Concept generally 

describes a plan to have 

systems in place to be 

able to issue payments 

quickly for rental 

assistance and related 

supports.  

   5   6   7 

Concept logically 

describes reasonable 

plan to assist 

participants to obtain 

and remain in 

permanent housing. If 

applicable, description 

of how the project will 

work with landlords or 

property owners in the 

community or 

demonstrate similar, 

relevant experience. 

Concept matches target 

population.  

8   9  10 

d.Type of services you

plan to offer, including

any services that are

listed as eligible

activities but not

required.

Weight of 

score X 3 

Insufficient, missing, or 

irrelevant services 

and/or activities offered.  

  1    2   3   4  

Concept plan generally 

describes type of 

services and activities 

offered. 

5    6    7 

Clearly demonstrates a 

plan and describes type 

of services and activities 

offered including eligible 

activities but not 

required.   

8   9  10 
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3.Outline a complete

estimated timeline of

proposed activities

including hiring of staff,

training, and

development of policies

and procedures by July

12th implementation

start date.

Does not provide 

complete or   adequate 

timeline of proposed 

activities, unclear how 

successful outcomes will 

be achieved.  

1    2    3    4 

General but adequate 

description of timeline of 

proposed activities with 

some description of how 

successful outcomes will 

be achieved.  

 5    6    7 

Clear description of 

timeline from proposed 

activities with clear 

outlines for hiring of 

staff, training, and 

development of policies 

and procedures.  

8   9  10 

4. Describe how the

agency will work to reduce

disparities in service

accessibility and outcomes

for people who may live

with disabilities, have

limited English proficiency,

and may be part of

historically marginalized

groups such as LGBTQ+

youth and adults,

immigrants and refugees,

and Black, Indigenous and

People of Color. Give

examples of equity issues

you have identified within

service delivery and any

changes the agency has

made in order to respond

to the issues identified and

better meet the needs of

diverse communities.

Weight of score X 2 

No or limited experience 

working with or to 

reduce disparities in 

service accessibility and 

outcomes for people 

who may live with 

disabilities, have limited 

English proficiency, and 

may be part of 

historically marginalized 

groups. 

1    2    3    4 

Has some to moderate 

experience and 

examples of equity 

issues identified within 

service delivery and 

changes made to 

respond to better meet 

the needs of diverse 

communities.    

5     6     7 

Robust documented 

experience working to 

reduce disparities in 

service accessibility and 

outcomes for people 

who may live with 

disabilities, have limited 

English proficiency, and 

may be part of 

historically marginalized 

groups. Provided clear 

examples of equity 

issues identified and 

changes made to better 

meet the needs of 

diverse communities. 

8    9   10 
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5.Describe previous

experience utilizing the

Homeless Management

Information System

(HMIS). How will the

agency ensure data

entry and data quality

expectations are met?  If

none, what other similar,

relevant experience

does the agency have?

No or limited experience 

working with Homeless 

Management 

Information System 

(HMIS) or examples of 

data entry and data 

quality.   

1    2    3    4 

Has some to moderate 

experience working with 

Homeless Management 

Information System 

(HMIS) or has few 

examples of data entry 

and data quality.   

5    6    7 

Clear, robust experience 

working with Homeless 

Management 

Information System 

(HMIS) 

8   9    10 

6.Describe other

resources, partnerships,

and/or services that your

agency would contribute

to this program and how

they would positively

contribute to outcomes

for individuals served.

Response is unclear, 

incomplete, or agency 

does not address other 

resources, partnerships, 

and/or services that your 

agency would contribute 

to this program and how 

they would positively 

contribute to outcomes 

for individuals served.  

  1    2    3  4 

Agency demonstrates 

that they have some to 

moderate experience 

providing other 

resources, partnerships, 

and/or services that 

would contribute 

positively to this 

program for individuals 

served. 

5    6    7 

Clearly and succinctly 

demonstrates a depth of 

experience providing 

other resources, 

partnerships, and/or 

services that would 

contribute positively to 

this program for target 

population.  

8  9   10 

7.Please describe your

agency’s quality

assurance and

improvement practices

and how the program

will ensure outcomes

described in the scope

of work are achieved.

Response does not 

detail or describe quality 

assurance and/or 

improvement practices 

that will ensure 

outcomes described in 

the scope of work are 

achieved. 

    1   2  3  4 

Provided some details 

and specific examples of 

quality assurance and 

improvement practices 

around how the program 

will ensure outcomes 

described in the scope 

of work are achieved.  

   5    6    7  

Clearly details and 

quantifies examples of 

quality assurance and 

improvement practices 

demonstrating how the 

program will ensure 

outcomes described in 

the scope of work are 

achieved. 

8   9   10 
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8.Describe how your

agency will incorporate

equity, housing first, and

trauma informed care

principles into program

design and

implementation.

Weight of score X 2 

Response does not 

clearly describe how 

agency will incorporate 

equity, housing first, and 

trauma informed care 

principles into program 

design and 

implementation. Unclear 

or missing information.  

    1   2  3  4 

General overview 

provided of how agency 

will incorporate equity, 

housing first, and 

trauma informed care 

principles into program 

design and 

implementation. project 

design. Demonstrates 

readiness to start by 

implementation start 

date (anticipated by July 

12) 

5    6    7 

Detailed, clear, and 

succinct description to 

incorporate equity, 

housing first, and 

trauma informed care 

principles into program 

design and 

implementation.    

8     9   10 

PART VII- ATTACHMENTS 

Notice Regarding Oregon Corporate Activity Tax 
The County is providing this notice to ensure Bidders and proposers are informed of the Corporate 
Activity Tax (CAT), effective January 1, 2020. Bidders and proposers must consider this tax and 
all other applicable taxes in preparing and submitting bids and proposals; the County will pay 
according to the contract amount(s) as submitted in the Bid or proposal, in accordance with the 
contract documents. 

The following information is provided from the Oregon Department of Revenue: 

In 2019, the Oregon Legislature established the Corporate Activity Tax (CAT) through House Bills 
3427 and 2164. The CAT is expected to generate $1 billion of revenue per year. Although the tax 
is called a Corporate Activity Tax, the tax applies to all business entity types, including sole 
proprietorships, partnerships, type C and S corporations, and others. 

The CAT is measured on a business's commercial activity-the total amount a business realizes 
from transactions and activity in Oregon, regardless of whether the revenue is received from 
private parties or contracts with government entities such as Lane County. 

The new law requires businesses with Oregon commercial activity in excess of $1 million to file a 
CAT return, and those businesses with taxable commercial activity in excess of $1 million must 
pay the tax. The CAT imposes a $250 tax on the first $1 million of gross receipts, after 
subtractions, and a 0.57 percent tax on gross receipts greater than $1 million, after subtractions. 
Please be aware the Corporate Activity Tax: 

 Is effective January 1, 2020.

 Applies to any business entity that conducts business in Oregon.

 Requires returns to be filed using a calendar tax year.

 Requires registration within 30 days after exceeding the $750,000 registration threshold.
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 Requires returns to be filed annually by April 15.

For more information and to receive updates by subscribing to the Oregon Department of 
Revenue (ODR) email notification list, visit the ODR website at www.oregon.gov/dor 
and click on the Corporate Activity Tax link. Bidders may also follow ODR at @Orrevenue on 
Twitter. 

If you have questions regarding the tax, you may call 503-945-8005 or email ODR at 
cat.help.dor@oregon.gov. 

Reference 

See Attachment Wildfire Recovery and Resilience Account (WRRA) Program Guidance Version 

2.0 for detailed list of client eligibility documents, eligible costs, and other program information.  
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LANE COUNTY CONTRACT (Boilerplate) 

NOW, THEREFORE, in consideration of the mutual promises and covenants hereinafter contained, and payment 

to  CONTRACTOR  by  COUNTY  as  noted  on  the  previous  pages,  for  the  periods  of  this  Contract  as  previously 

designated, it is mutually agreed as follows: 

1. Contract Requirements: CONTRACTOR will meet all requirements laid out in Exhibit A – Additional Terms

and  Conditions,  including  Grant  Program  and  Compliance  Requirements,  Exhibit  I  ‐  State  Funding

Assurances, Exhibit  J – CDBG Funding Requirements Eugene, Exhibit K – CDBG Funding Requirements

Springfield, if applicable.

2. Contractor Services: CONTRACTOR will perform as an independent contractor and not as an agent of the

COUNTY the necessary services to conduct the specific program(s) described in Exhibit B – Program  Plan

by  this  reference  made a  part hereof at  a funding  level described in Exhibit C – Budget Plan by  this

reference made a part hereof.  CONTRACTOR will not deny service to any eligible Lane County resident on

the grounds of inability to pay.

3. Match: CONTRACTOR will provide non‐federal match at a level indicated in Exhibit D – Match.

4. Culturally Diverse  and Appropriate  Services: CONTRACTOR will demonstrate,  through  its  actions,  an

understanding and appreciation for diversity and difference in its clients and/or consumers. This will be

demonstrated  through  the provision of equal access  to  services  for all  individuals. CONTRACTOR will

respect and  value gender,  language,      race, developmental ability, and  socioeconomic diversity  in  its

clients, and will respect the client’s right to privacy  in such areas as religious faith, political beliefs and

sexual orientation.  All individuals will be treated with dignity and respect regardless of gender, language,

race, developmental ability, religion, political beliefs, sexual orientation, and socioeconomic level.

All  services  provided  will  be  culturally,  developmentally,  and  gender  appropriate  to  the  individuals

receiving  the  service and will  respect  the privacy of  the  client.   COUNTY  reserves  the  right  to  review

information regarding efforts to deliver services that benefit a diverse population.

5. Client Confidentiality: CONTRACTOR must protect and must  require and cause  its subcontractors and

vendors to protect the confidentiality of all information concerning clients and other applicants for and

recipients of services funded by this Contract. Neither CONTRACTOR nor  its subcontractors or vendors

may release or disclose any such information except as necessary for the administration of the program

funded under this Contract, as authorized in writing by the client, applicant or recipient of such services,

or as  required by  law. CONTRACTOR,  its subcontractors and  its vendors must appropriately secure all

records and files to prevent access by unauthorized persons.

CONTRACTOR must ensure and must require and cause its subcontractors and vendors to ensure that all

its officers, employees, and agents are aware of and comply with this confidentiality requirement.

6. Reporting: CONTRACTOR agrees to prepare and furnish all reports and data required by COUNTY. This

may include, but is not limited to the items described in A through D below.  All required reports must be

submitted  to  https://laneco.sharefile.com/filedrop/dxcb90c1‐bfdd‐4886‐aa60‐2c12aada997f  within

thirty  (30) days of the end of the reporting period.  If CONTRACTOR  fails to provide reports within  the

required period, payment of monthly reimbursement may be withheld.

6.1.  A  complete  report  of  operating  revenue  and  expenses  for  contracted  services  submitted  to

COUNTY quarterly. 
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6.1.1  Separate revenue accounts must be maintained for each income source and type listed 

in the approved budget. 

6.1.2  Separate expense accounts must be maintained for each program and/or service element 

provided. 

6.1.3  This financial report must include a detailed comparison of revenues and expenses to the 

approved budget for the period. 

6.2.  A copy of corporate/organizational balance sheet, submitted to COUNTY quarterly. 

6.3.  Copies of the agenda and minutes of meetings of the board of directors submitted to COUNTY 

quarterly. 

6.4.  Any additional reports specified in Exhibit E – Special Reporting Requirements. 

7. Lane  Manual:  CONTRACTOR   agrees   to comply with the rules and regulations of COUNTY, marked

Exhibit F – Lane Manual, by this reference incorporated herein.

8. Termination / Corrective Action:

8.1.  This Agreement may be terminated at any time by mutual written consent of the Parties. 

8.2.  COUNTY may terminate this Agreement as follows: 

8.2.1  At COUNTY’s discretion, upon thirty (30) days advance written notice to CONTRACTOR; 

8.2.2  Immediately upon written notice to CONTRACTOR, if COUNTY fails to receive funding, or 

appropriations,  limitations,  or  other  expenditure  authority  at  levels  sufficient  in 

COUNTY’s reasonable and administrative discretion, to perform its obligations under this 

Contract; 

8.2.3  Immediately  upon  written  notice  to  CONTRACTOR,  if  federal  or  state  laws,  rules, 

regulations  or  guidelines  are modified  or  interpreted  in  such  a  way  that  COUNTY’s 

performance under this Agreement is prohibited or COUNTY is prohibited from funding 

the Contract from the funding source;  

8.2.4  Immediately  upon  written  notice  to  CONTRACTOR,  if  COUNTY  determines  that 

CONTRACTOR has endangered or is endangering the health or safety of a client or others. 

CONTRACTOR's failure to start service on the date specified by COUNTY in this Contract 

(or  subsequent  modifications)  could,  in  COUNTY’s  sole  discretion,  be  determined 

endangering to the health or safety of a client or others; or 

8.2.5  Immediately upon written notice if there is a denial, revocation, or non‐ renewal  of  any 

license,  certificate,  authorization  or    other    approval    required  by    applicable  law  or  

regulation to be held by the CONTRACTOR to provide services under this Contract. 

8.2.6  Immediately upon written notice to CONTRACTOR,  if CONTRACTOR  is  in default under 

this Contract and  such default  remains uncured  fifteen  (15) days after written notice 

thereof to CONTRACTOR. 

8.3.  All or part of this Contract may be terminated by CONTRACTOR for convenience upon ninety (90) 

days’ notice in writing, subject to the following condition:  If the COUNTY has no alternative way 

to  provide  for  the  service,  the  contract  may  not  be  terminated  by  the  CONTRACTOR  for 

convenience. 

8.4.  Upon receiving a notice of termination of this Contract, CONTRACTOR must immediately cease all 

activities under this Contract, unless COUNTY expressly directs otherwise  in such notice. Upon 
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termination, CONTRACTOR must deliver to COUNTY all materials or other property that are or 

would be required to be provided to COUNTY under this Contract or that are needed to complete 

the  Program  work  that  would  have  been  performed  by  CONTRACTOR.    Upon  termination 

pursuant  to  this  subsection,  County will  have  no  further  obligation  to  Contractor  except  for 

payments for amounts earned prior to the termination date. 

8.5.  In  cases of  failure  to  comply with  terms of  this Contract,  including  cases of major  violations, 

defined below, contract  termination may, but  is not  required  to be, preceded by a corrective 

action plan.  

8.5.1  Major violations include but are not limited to: 

8.5.1.1. Acts or omissions which  jeopardize  the health or safety of clients, staff or  the 

public; and 

8.5.1.2. Misuse of funds; and 

8.5.1.3. Intentional falsification of records. 

8.5.2  In  cases  of  failure  to  comply, written  notice  of  non‐compliance will  be  given  and  a 

corrective action plan may be developed by COUNTY or by COUNTY and CONTRACTOR. 

The plan will include specific activities to be conducted in order to permanently correct 

the  procedures  or  practices, which  caused  the  violations.  The  plan will  also  include 

timelines for achieving the stated activities.  If these activities do not occur according to 

the corrective action plan, the contract may be terminated by COUNTY immediately upon 

written notice. 

8.5.3  In the event that non‐compliance has been determined by the COUNTY to jeopardize the 

health and safety of clients, staff or the public COUNTY may either: 

8.5.3.1. Immediately  suspend  performance  of  services  pending  the  development  and 

implementation of a corrective action plan; or 

8.5.3.2. Immediately upon written notice, terminate the contract. 

 

8.6.  If COUNTY determines no corrective action plan is appropriate, or if COUNTY and CONTRACTOR 

are unable to agree on a plan, COUNTY may terminate the contract in accordance with the terms 

of any applicable ground stated in paragraph 8.2 through 8.2.6. 

9.  COUNTY Monitoring: CONTRACTOR agrees that services provided under this Contract by CONTRACTOR; 

facilities  used  in  conjunction with  such  services;  client  records;  CONTRACTOR's  policies,  procedures, 

performance  data,  financial  records  and  other  similar  documents  and  records  of  CONTRACTOR  that 

pertain, or may pertain,  to services under  this Contract, will be open  for  inspection of COUNTY or  its 

agents, at any reasonable time during business hours. 

10.  Use of Data: CONTRACTOR agrees to, and does hereby grant COUNTY  the right  to reproduce use and 

disclose  for COUNTY purposes, all or any of  the  reports, data and  technical  information  furnished  to 

COUNTY under the contract. 

11.  Recovery of Fund and Reallocation: 

11.1.  CONTRACTOR’s expenditures may be charged to this Contract only if they (a) are in payment for 

services performed under this Contract; (b) conform to applicable state and federal regulations 

and statutes; (c) are in payment of an obligation incurred during the contract period; and (d) are 

not  in  excess  of  100  percent  of  program  costs.  Any  contract  funds  spent  for  purposes  not 
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authorized by this Contract will be deducted from payments or refunded to the COUNTY no later 

than thirty (30) days after the contract’s expiration. 

11.2.  CONTRACTOR may not transfer funds provided under this Contract from one service to another 

without prior written approval of COUNTY. 

11.3.  In the event of early termination, cancellation, or suspension of this Contract, the CONTRACTOR 

will  submit  a  report  of  expenditures  to  COUNTY.    Any    COUNTY    funds  on  hand  and  not 

encumbered  for  authorized      expenditures    at    the    date    of  termination,  cancellation,  or 

suspension will be refunded    to    the   COUNTY   according   to the  instructions  furnished to the 

CONTACTOR by the COUNTY. 

11.4.  Under  the  following  circumstance,  COUNTY  may  recover  from  CONTRACTOR  the  financial 

assistance paid to CONTRACTOR under this Contract: 

11.4.1  If CONTRACTOR  fails  to have an  independent certified public accountant audit  federal 

funds  in a manner that complies with Exhibit G of this Contract, COUNTY may recover 

from CONTRACTOR all federal funds paid to CONTRACTOR under this Contract. 

11.4.2  If federal authorities demand repayment of all or a portion of the federal funds or disallow 

payment of all or a portion of the federal funds to COUNY under this Contract, COUNTY 

may recover from CONTRACTOR that portion of the federal funds necessary to satisfy the 

federal repayment demand or disallowance. 

11.4.3  If an expenditure of financial assistance paid to CONTRACTOR under  this Contract does 

not result in the delivery of a  service  in  accordance  with  the  terms and conditions of 

this Contract  including, but   not    limited   to,   the   grant award, any specialized   service  

requirements  and  the  relevant  service description, COUNTY may recover the amount  

of the expenditure from CONTRACTOR. 

 

12.  Financial Statement: CONTRACTOR will provide COUNTY with a copy of a current  financial statement, 

Special Federal Requirements, Exhibit G,  notwithstanding,  the  financial  statement will be provided on 

an annual basis; said  financial  statement  to  be  completed  within  150 days following completion of 

CONTRACTOR’s  fiscal  year.  Financial  statement  will  submitted  to 

https://laneco.sharefile.com/filedrop/dxcb90c1‐bfdd‐4886‐aa60‐2c12aada997f.    The  minimal  level  of 

assurance will be determined by  the amount of  funds CONTRACTOR  received  from COUNTY, as  listed 

below. Title XIX and Beer and Wine Tax revenue are to be included in determining the amount of funds 

received. 

 

$250,000 and over ‐ audited financial statement; 

$100,000‐$249,999 – review statement;  

Under $100,000 ‐ compilation statement. 

 

The audited  financial statement and    the    review   statement   will   be   prepared   by   an  independent 

certified  public  accountant.  The compilation statement may be prepared by either a public accountant 

or a certified public accountant. 

The audited financial statement will include a management letter from the accounting CPA. 
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SPECIAL NOTE SINGLE AUDIT: Non‐profit organizations that expend $750,000 or more in  a  year in federal 

awards will  have  a  single  or  program  specific  audit  conducted  for  that  year  in  accordance with  the 

provisions of OMB’s Uniform Guidance. 

13.  Contractor Services: The delivery of each service will comply with the terms and conditions of the Contract 

between COUNTY and CONTRACTOR and meet  the standards  for such service as set  forth herein and 

including but not limited to, any terms, conditions, standards and requirements set forth in the Master 

Grant Agreement  (MGA)  in place between COUNTY and OHCS and applicable work plans. The current 

MGA is incorporated herein by this reference. CONTRACTOR and any subcontractors will comply with all 

applicable   provisions of the current MGA as if CONTRACTOR were the COUNTY.  In  addition,  in  regard  

to  contracted and subcontracted services, COUNTY will have all of the rights  and  benefits  of provisions 

in  the current MGA to the same extent as OHCS.  Services under this Contract will be provided only to 

persons eligible for services under Oregon law and COUNTY guidelines. 

14.  Notice: Any notice, demand, consent, approval, or other communication to be given under this Contract 
must be in writing and provided by email addressed to the party’s authorized representative, except as 
provided below in this section. However, if, in either party’s discretion, email is not the most appropriate 
method for providing notice, then notice may be provided by personal delivery; certified mail, postage 
prepaid, return receipt requested; or nationally recognized overnight courier. The effective date of notice 
shall be: for notice by email, the date and time sent if sent between the hours of 8 am and 5 pm, otherwise 
effective at 8am the following Business Day; for notice delivered in person, the date and time of delivery; 
for notice by U.S. mail, three days after the date of certification; and for notice by overnight courier, the 
next business day after deposit with the courier. If no representative is identified in this Contract, notice 
may be given to the person executing the Contract on behalf of that party. 

 
15.   Compliance with Coronavirus Guidelines, Laws, Rules, and Orders: The novel coronavirus (“COVID‐19”) 

has  been  declared  a worldwide  pandemic  by  the World Health Organization.  COVID‐19  is  extremely 
contagious and believed to spread mainly from person‐to‐person contact. Each of the parties is and must 
remain familiar with the Centers for Disease Control Prevention guidelines and with federal, state, and 
local laws, rules, and orders regarding COVID‐19 throughout the term of this Contract. Each of the parties 
acknowledges  that  it  understands  the  circumstances  regarding  COVID‐19,  and  in  carrying  out  its 
obligations under this Contract, each will take all necessary precautions,  including those set out  in the 
guidelines, laws, rules and orders described in this paragraph. The parties agree that they have anticipated 
the  costs  of  compliance  with  the  present  guidelines,  rules,  laws,  and  orders  in  establishing  their 
obligations under  this Contract, and  that no  claim will be made by either party  for  such  compliance.  
However, in the event that after the effective date of this Contract the referenced COVID‐19 guidelines, 
laws, rules, and orders are changed in such a way as to adversely affect the parties’ carrying out of their 
obligations  under  this  Contract,  either  party  so  affected must  give  notice  to  the  other  party  of  any 
potential need to modify  the Contract to accommodate or respond to such changes  in  the guidelines, 
laws, rules, and orders. 

 
17.  Multiple  Counterparts:  This  Contract  and  any  subsequent  amendments may  be  executed  in  several 

counterparts,  facsimile  or  otherwise,  all  of which when  taken  together will  constitute  one  Contract 
binding on all parties, notwithstanding that all parties are not signatories to the same counterpart. Each 
copy of this Contract and any amendments so executed will constitute one original. 

 

18.  Proselytization:  If  CONTRACTOR  represents  that  it  is,  or  may  be  deemed  to  be,  a  religious  or 

denominational  institution or  organization,  or  an  organization  operated  for religious purposes, which 
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is  supervised  or  controlled  by,  or  in  connection  with  a  religious  or  denominational  institution  or 

organization, then CONTRACTOR certifies that: 

18.1.  CONTRACTOR agrees to provide public services in a manner free from religious influence; 

18.2.  CONTRACTOR will not discriminate in employment practices based on religion; 

18.3.  CONTRACTOR will not discriminate against program applicants based on religion; 

18.4.  CONTRACTOR will not give preference to certain religions in the   provision of services; 

18.5.  CONTRACTOR will provide no religious instructions while providing the public services; 

18.6.  CONTRACTOR will not provide religious services or other forms of proselytizing while providing 

the public services; and 

18.7.  CONTRACTOR will exert no other religious influence in providing services. 

19.  Contractor Certifications: By execution of this Contract, CONTRACTOR certifies under penalty of perjury 

the following: 

19.1.  The person signing this Contract has authority to execute this Contract on behalf of CONTRACTOR 

and to bind CONTRACTOR to its terms. 

19.2.  CONTRACTOR is in compliance with and will abide by all federal requirements described in Exhibit 

G of this Contract. 

19.3.  CONTRACTOR  is  not  employed  by  or  contracting with  the  federal  government  for  the work 

covered by this Contract. 

19.4.  CONTRACTOR has not discriminated against minority, women or  small business enterprises or  a  

business  that  is  controlled  by  or  that  employs  a  disabled veteran as defined in ORS 408.225. 

19.5.  CONTRACTOR  has  established  or  before  starting  the  Program  work  will  establish  a  formal 

statement of nondiscrimination in its employment policy and that it enforces such policy. 

19.6.  CONTRACTOR will,  at  all  times  during  the  term  of  this  Contract,  be  qualified,  professionally 

competent, and duly licensed to perform the Services. 

19.7.  CONTRACTOR prepared its proposal related to this Contract, if any, independently from all other 

proposers, and without collusion, fraud, or other dishonesty. 

19.8.  CONTRACTOR has, to  the best  of  its  knowledge, complied  with  Oregon tax laws  in the period 

prior to the execution of this  Contract,  and  will  continue  to  comply  with such laws during the 

entire term of this Contract, including: 

19.8.1  All tax  laws of the State of Oregon,  including but not  limited  to ORS 305.620 and ORS 

chapters 316, 317, and 318; 

19.8.2  Any  tax  provisions  imposed  by  a  political  subdivision  of  this  state  that  applied  to 

CONTRACTOR  or  its  property,    goods,    services,    operations,    receipts,    income, 

performance of or compensation for any work performed; and 

19.8.3  Any rules, regulations, charter provisions or ordinances that implemented   or enforced 

any of the forgoing tax laws or provisions. 
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19.9.  Pursuant  to ORS  305.385(6)  and OAR  150‐305‐0302,  the person  signing  this Contract hereby 

swears and affirms under penalty of perjury that, to best of their knowledge, CONTRACTOR is not 

in violation of any tax laws described in ORS 305.380 (4). 

19.10  Neither CONTRACTOR nor any of its principals, officers, directors, or employees: 

19.10.1 Is  presently  debarred,  suspended,  proposed  for  debarment,  declared  ineligible  or 

voluntarily excluded from covered transactions by any federal department or COUNTY; 

19.10.2 Has within a three‐year period preceding this Agreement been convicted of or had a civil 

judgment rendered against it for commission of fraud or a criminal offense in connection 

with  obtaining,  attempting  to  obtain,  or  performing  a  public  (federal,  State  or  local) 

transaction  or  contract  related  to  a  public  transaction;  violation  of  federal  or  State 

antitrust statutes; or commission of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making false statements or receiving stolen property; 

19.10.3 Is presently indicted for or otherwise criminally or civilly charged by a governmental entity 

(Federal, State or local) with commission of any of the offenses enumerated in subsection 

19.10.2 above; 

19.10.4 Has  within  a  three‐year  period  preceding  this  Contract  had  one  or  more  public 

transactions (federal, State or local) terminated for cause or default; and 

19.10.5 Is  included  on  the  list  titled  “Specially  Designated  Nationals  and  Blocked  Persons” 

maintained by the Office of Foreign Assets Control of the United States Department of 

the  Treasury  and  currently  found  at:  https://www.treasury.gov/resource‐

center/sanctions/SDN‐List/Pages/default.aspx . 
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